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MNOJIOJKEHHUE
06 o6mem codpaHuu paboTHHKOB
MAJIOY «/lerckuii cax Ne 13 «Yapidka»

I. O6mmue mo0KeHHsI
1.1. HacTosimee mojioykeHHe pa3paboTaHo B COOTBETCTBHHM ¢ 4. 4 ¢T. 26 (dejiepalbHOro 3aKoHa
or 29.12.2012 Ne 273-®3 "O6 obGpazosanun B Poccuiickoii denepamuu”, Yerasom MAJIOY
«Jlerckuii cax Ne 13 «VYneibkay» (nanee — Vupeskjienue) H perjjaMeHTHpPYET ACATEIbHOCTh
O6mutero cobpanus pabOTHUKOB YUPEKIECHHUSL, ABIAFOMIEr0CH OTHAM M3 KOJUICTHATBHBIX OPraHoB
yIpaBJIeHHs.

1.2. B cBoeii nesrenproctd Obmee coGpanue paboTHHKOB Yupexkaenus (nanee — Obiiee
cobpanue) pykosofacTByeTcs KoHcTHTYIHEH Poccuiickoit ®eneparuu, Konpenmmeidi OOH o
npasax peGenka, (esiepanbHbIM, PETHOHAIBHBIM MECTHBIM 3aKOHOAATEIBCTBOM, aKTaMH OpraHOB
MECTHOTO CaMOyIpaBlIeHHs B o0nacTH 00pasoBaHHs H COLMAIBHOH 3allMTEL, YcraBoM
VypexaeHus 1 HACTOAIINM MOJIOKCHHEM.

1.3. llemsio pestenpHocTH OOmero cobpanus —ABIAETCS obmee PpyKOBOACTBO
oprammsaiueii B COOTBETCTBMH C YYPEIMTENLHBIMH, [POrPAMMHBIMH JIOKyMEHTaMH M
JIOKQJIbHBIMH aKTaMH.

1.4. O6mee cobpanne paGoTaeT B TECHOM KOHTAKTE C aJMHHMCTpAIMEH M HHBIMH
OpraHaMH  KOJUICTHABHOrO YIpaBleHHs YUPEKICHHs, B COOTBETCTBHH C JIEHCTBYIOIIHM
3aKOHOIATEIHCTBOM, TI0/3aKOHHBIMH HOPMATHBHBIMH aKTaMH U Y CTABOM Y UPEK/ICHHS.

I1. 3agauu O6mero cobpanus
JlesirenprocTh OGIero codpanms HaNpaB/ieHa Ha PEIICHHE CICAYIOIINX 3a1at:

- opranusaiis 00pa3’oBaTeNBHOrO Ipouecca " (MHAHCOBO-XO03AHCTBEHHOM
JesSTeIbHOCTH YUpekIeHHs Ha BHICOKOM KaueCTBEHHOM ypOBHE;

- orpejieNieHHe [EePCICKTHBHBIX Hanpas/ieHuil (QyHKIMOHHPOBAHUSA M pasBUTHS
Yupexnenus,

- TpHBJIEYeHNE OOIIECTBEHHOCTH K PELICHUIO BOIPOCOB Pa3BATHA YupexaeHus;

- CO3JaHME ONTHMAIBHBIX YCJIOBHMIl UL OCYIIECTBIEHHs 0Opa3soBaTellbHOro
mpoiecca, pa3sBUBAIOLIEH U JIOCYTOBOH JICATEIEHOCTH;

- peleHHe  BONPOCOB, CBA3aHHBIX C  Pa3sBHTHEM oOpa3zoBaTesIbHON  Cpe/ibl
YupexneHus, :

= pelieHue BOTPOCOB O HEOOXOJMMOCTH PerJaMEHTAlWK JIOKAIbHBIMH aKTaMH
OTIEBHBIX ACTIEKTOB JACATEIBHOCTH Y UPeKICHHUS]

- IOMOII[b AMUHHCTPAINHA B pa3paboTKe IOKATbHBIX aKTOB Y YPeikICHHS;

- paspeiieHde  TPOOIEMHBIX (KOH(UIMKTHBIX) ~CHTyalMd €  yYaCcTHHKaMH
06pa30BaTeNILHOrO Ipoliecca B Npe/iesiaX CBOeH KOMIETEHIIAN;

- BHECEHHE TPEVIOKEHHH [0 BONPOCAM OXpaHbl M 0e30macHOCTH yCIIOBHH
0Gpa30BaTENLHOrO Ipolecca M TPYHOBOH JEATEIbHOCTH, OXPAHBI JKH3HH M 310pPOBbA
BOCIIMTAHHMKOB M paOOTHUKOB Y YpEeKICHHS,

- IPUHATHE Mep T10 3alIATe YECTH, T0CTOMHCTBA H npodhecCHOHATBHON penyTalnH
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paboTHHKOB YUpeKIeHHUs, IpeAypek/IeHIe IPOTHBONPABHOIO BMEIIATEILCTBA B HX TPYIOBYIO

JIeATebHOCTE;

= BHECEHHE NPEJUIOIKEHUH M0 MOPAIKY U YCIOBHAM INPEJIOCTABICHUS COLHAILHBIX
rapanTHii ¥ JIbroT 00yyaromuMes 1 pabOTHHKAM B TIpejiesiaX KOMIETEHIIHH Y YpeskIeHus;

o BHECEHHE MPEUIOKEHHH 0 MOOIIPEeHHH PaOOTHHKOB Y UpeKIeHH s,

= HalpaBJIeHHEe XOJaTalCTB, MHCEM B pa3jiM4Hble AMHHHUCTPATHBHBIE OpPTraHEI,
OOLIECTBEHHBIE OPraHU3allMM 110 BONPOCAM, OTHOCAIIMMCS K ONTHMH3AIMH JEATEILHOCTH
Yupex/ieHHs H MOBBIIIEHHs KauecTBa OKa3biBaeMbIX 00pa30BaTelbHBIX YCIIYT.

I1I. Komnerenuust O6mero codpanus
B xomnerenmmio O61iero cobpanusi BXOIUT:

- IIPUHATHE pPELICHHs O 3aKII0YEHHH KOJUIEKTHBHOIO JIOrOBOpa MEKIY
aJIMHHUCTpaLuei 1 paboTHHKaMH Y UpeKIeHHS;

- u30panue npejcTaBuTeNed pabOTHHKOB B KOMHCCHIO II0 TPYAOBBIM CIIOpaM,
KOMHMCCHIO 110 OXpaHe TpyAa YupekaeHus,

- YTBEP3KIEHHE KOJUICKTHBHBIX TpeOoBaHuH K paboTomareo;

o BHECECHHE IMPEUIOKEHHH 00 oOpraHMs3aluu COTpPYAHHYECTBA YUpexeHHs C
ApyruMH 00pa30BaTeNbHBIMH W HHBIMH OPTaHH3AIUSIMH COLHUAIBLHOM cepbl, B TOM Yucie IpH
peanu3anuy  00pazoBaTeNIbHBIX IPOTpaMM YUpeXKIeHHs M OpPraHM3allid BOCIHTATEIBHOIO
rporecca, 10CyroBoii 1esTeIbHOCTH;

= [PE/ICTAB/ICHHE HMHTEPECOB  YUpeXKJIEHHs B OpraHax BIAacTH, Jpyrux
OpraHH3alHgX U yYpeKICHHUIX;

- paccMOTpeHHe JIOKYMEHTOB KOHTPOJIBHO-HAI30PHBIX OPraHOB O IPOBEpPKe
JIeATE/IbHOCTH Y UPeIKICHHUS;

- 3aciIylIMBaHHE OTYETAa O CaMoO0OC/Ie/I0BaHHH PYKOBOIHTENS YUPEKICHHs, €ro
obcyxaenne;

— TNPHHATHE JIOKANbHBIX aKTOB YUpEeXKJICHHA COrMacHo YcrTaBy, Bkmodas [IpaBuia
BHYTPEHHETO TPY/JOBOro pacropsaka opranusaunuu; Ilomoxkenue o mpodeccrHoHanbHOIM
OTHKE MEAarorH4eCKMX pabOTHHKOB YUpeKAeHHS; rpadHKH OTIYCKOB, JIOKATbHBIE aKTBI,
yCTaHaBJIMBAIOIIME CUCTEMBI OILJIaTHI TPY/IA,

=t ydactue B pazpaboTke nonoxenuit KosuiekruBHoro qorosopa;

- KOHTPOJIB 3a BBIIIOJIHEHHEM KOJUIEKTHBHOrO forosopa u Cornamenuem.

IV. Opranmsanus gesteasnocrn Obmero codbpanns
4.1. B cocras OGmero coGpanus BXoAAT Bee pabOTHHKH Y upeskIeHuUs.

4.2. Ha sacemanus OOmero coOpaHus MOryT OBITH IpPHIIIAIIEHBI NPEJCTABHTEIH
Yupenurens, oOUIECTBEHHBIX OpraHM3allHil, OPraHOB MYHHIMIAILHOTO M TOCYIapCTBEHHOTO
ynpasieHus. Jluma, mpuriamenHsle Ha coOpaHHe, MOJB3YIOTCS IPABOM COBEMIATEILHOTO
rojioca, MOryT BHOCHTH HpE/UIOKEHHsl M 3asBJICHHS, y4acTBOBaTh B OOCYXKIEHHH BOIPOCOB,
HAXOIAIMXCS B MX KOMICTCHITHH,

4.3. PyxopomctBo OOmmmM coOpaHHEM OCYLIECTBISET Mpe/ICe/IaTeNb, KOTOPHIM [0
JOJKHOCTH SBIACTCA PYKOBOJAMTENbL opraHu3auud. Beaenme mporokonos O6Gmero cobpanus
OCYIIECTBIIACTCS CEKPETapeM, KOTOphIH H30HMpaeTca Ha nepBoM 3acenanuu OOuiero cobpanus.
[lpeacenarens . u  cexperaps OOmero coOpaHus BHINOJHAIOT CBOM OOA3aHHOCTH HA
00LIECTBEHHBIX Havasax.

4.4. Ilpeacenarens O6mero cobpanus:

- Oprasmsyer JiesTeabHocTh Obmero cobpanus;

- HMHQOPMHUPYET WIeHOB 006MIero cobpanus O MPEJACTOSAIIEM 3aceJaHHH HE MEHee
4eM 3a JBe HeJlelH;

- * OpraHH3yeT [IOArOTOBKY M POBEICHHE 3aceIaHus HEl /10 ero NpoBeIeHHS;

- omnpeienseT NOBECTKY JIHS;

= KOHTPOJIHPYET BBIIOJIHEHHE PEIICHHIH.

4.5. Obuiee cobpanne YupexaeHHs coOHpaeTcs M0 Mepe HEOOXOAHMOCTH, HO HE Pex!
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TpeX pa3 B roj.
4.6. Obmee cobGpanne cuntaercs NIPABOMOYHBIM, €C/TH HA HEM MPHCYTCTBYET He MEHee
[I0JIOBHHBI YIEHOB TPYAOBOTO KOJUIEKTHBA Y UperkIeHHs.

4.7. Pemenns O6mero cobpanus:

- pemenre OOmero cobpanus npHHEMaeTcs OTKPBITBIM  T'OJIOCOBAHHEM H
NPHHAMAETCA MPOCTEIM OONBEIIMHCTBOM TOJIOCOB NPHCYTCTBYIOIUX paboTHHKOB. [lpu
PABHOM KOJIHYECTBE r0JI0COB PELlAIOIHM SBJISETCS roI0C npeacearens Ofmero cobpaHus;

- pemenus OOwero co6paHHS HOCAT peKOMeHaTe/bHbI XapaxkTep, mocie

YTBEPAUICHHS NPHKA30M PYKOBOMMTENA YUPEKACHHS CTAHOBATCH OGS3aTE/EHBIMH JUTS
HCIIOTHEHHS;

PCLIEHHA JMOBOIATCA 10 BCEro TPYIAOBOI'0 KOJIIEKTHBA YUpEXKOEHHSI B TeyeHHe
IIATH JHEH nocne IpomeaImero 3aceaHug.

V. OrercrBennocrs O6mero codpanus

5.1. OBmee cobpanue HeceT OTBETCTBEHHOCTD:

- 3a BBIIOJIHEHHE, BBITOJTHEHHE HE B MOJIHOM 00BeMe HITH HEBBIMOJIHEHHUE
3aKpEIJICHHBIX 3a HUM 3anaq,

3@ COOTBETCTBHE IPHHMMAEMBIX PpENICHHIT 3aKOHOJATeNbCTBY Poccuiickoii
Denepainu, MoI3aKOHHBIM HOPMAaTHBHBIM IIPABOBBIM aKTaMm, YcTaBy YupeskaeHus.,
- 3@ KOMIICTEHTHOCTh IPHHUMAEMBIX PENICHHIA.
VL. Jlenonpoussoxcrso O6mero cobpanns
6.1.  Ilporokonel OBmuiero cobOpanus  odopMisioTes Ha OyMa’)kHOM HocHTelle B
HICYATHOM  BHJC, MpPONIHYPOBLIBAIOTCS BMECTE C MaTepHANAMH K Obmemy cobpanmuio,
HYMEPYIOTCA NIOCTPAHUIHO, CKPEILISIOTCS MOIMKCHIO 3aBEYIOIIEro M MeYaThio.

6.2.  TIpoTokoisl OQOPMIAIOTCS He MO3HEE 3 — X AHel mocne nposeaenus O6iero
coOpaHus

6.3. B nporokone ¢pukcupyrores:

= J1aTa NpOBe/ICHHUS;

- KOJHYECTBEHHOE MIPUCYTCTBHE (OTCYTCTBHE) YWICHOB TPYI0BOTO KOJLIEKTHBA:
- npurnamennsie (PO, nomkHoCTS);

- MIOBECTKA JIHS;

- BBICTYTAIONIHE JIHIIA;

- X0z 00CYKIIeHHSI BOTIPOCOB;

= MPEATIOKCHUS, PEKOMEHIAIIMHA M 3aMeYaHus YICHOB TPYJIOBOI'O KOJUIEKTHBA M
NPHTTIAICHHBIX JIHII;

o pelieHue.

6.4, TIpOTOKOJIbI MOANHUCHIBAIOTCS lipencenaresnem u cexperapem Obmiero cobpanns.

6.5. K mpoTokonaM npuKIabIBaIOTCS SBOYHBIE JTHCTh

6.6.  Hywmepamus npoTokosioB BeJeTcs OT Hayana y4eOHOro roja.

6.7, IIpu cpnave mporokonos B apxus, NPOTOKOJIBI ITPOLIHYPOBBIBAIOTCS 3a TO/I,
BBOJMTCA CKBO3HAS HYMEpAllHA, CKPEIUISIOTCS HOAMKECHIO 3aBEIYIOMIEr0 H eYaThIo.

6.8.  Ilporokomnsr O6mero coGpanus XpaHATCA B JieNiax YupekIeHHs B TeYeHHEe 3 —X
JIST H NEPE/aroTes 10 aKTy (IIPH CMEHe PYKOBOMTES, IIepeade B apxXHB).

VII. 3BakmounTteabHbIe MOJI0KEHHS

7.1.  H3MeHeHHS W JONONHEHHS B HacTodIee ImoJIOKEHHEe BHocATes OOmmMm
coOpaHHeM M IIPUHHMAIOTCS HA €ro 3aceIaHiHH.

7.2.  llonoxeHue NeHCTBYeT A0 NPHHATHS HOBOTO [IOJIOJKCHHSI, YTBEPIKICHHOTO Ha
OG1em cobpannn paGOTHHKOB B YCTAHOBIEHHOM HOpAJIKE.
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